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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
June 16, 2003
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

We’re delighted you’re enjoying your new living room furniture, including our popular massage lounger. However, it has been two months now since we delivered your furniture, and we have yet to receive your payment for $2,375.60 (invoice #46237, copy enclosed). Have you already put a check in the mail to us?

If not, please give this matter your attention today, since we want to be able to extend you credit the next time you shop for quality home furnishings.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
Enclosure
