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Dear MACROBUTTON  DoFieldClick [Recipient Name]:

Please consider this as my resignation from my position as your administrative assistant, effective July 25.
Although I have enjoyed working with you and have learned a great deal, I would really like to operate in a wider management sphere, and since you have not been willing to provide this opportunity, I feel that I should seek a position that allows greater freedom to make decisions and to function more independently. As you know, my job has not changed in the three years I have been with you. Although you have been very fair in terms of compensation, I feel the need to grow professionally as well as financially.

I have discussed my management aspirations with two placement counselors in Portland, and both stressed the accelerated demand for women management trainees in various areas. So I think I’ll have no difficulty finding a new position.

Thank you for all your help and your many personal kindnesses.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
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