Greetings, Parents!
My name is  MACROBUTTON  DoFieldClick [insert name], and I’m looking forward to having your child in my class this year. If you have any questions or concerns, please contact me at  MACROBUTTON  DoFieldClick [insert phone number or e-mail address]. I have listed some useful information about our classroom and upcoming events, below.

Open House [image: image1.wmf]
I would like to invite you to our school’s Open House. Come and learn about our classroom procedures and curriculum topics. You are encouraged to attend this event with your child.

Date:

 MACROBUTTON  DoFieldClick [insert date]
Time:

 MACROBUTTON  DoFieldClick [insert time]
Location:
 MACROBUTTON  DoFieldClick [insert location]
Class Schedule [image: image2.wmf]
Here is a sample of our daily class schedule.

	 MACROBUTTON  DoFieldClick [insert daily schedule]


Volunteers [image: image3.wmf]
We always welcome parent volunteers in our classroom. I will have volunteer forms available during our Open House. We appreciate any time and talent you have to share with us.

Thank you for your help and support. I know it will be a fun and successful year for the students. I look forward to meeting you at our Open House.

Best regards,

 MACROBUTTON  DoFieldClick [insert name]
	Suggested additional topics to include:

· Classroom Web site

· Communications such as progress reports or classroom newsletter

· Homework policy

· List of needed classroom donations

· Emergency preparedness


	Additional clip art that you might want to use:
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