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Dear MACROBUTTON  DoFieldClick [Recipient Name]:

I am flattered by your offer of the position of purchasing director of Fabrikam, Inc. It is very generous.

After giving the matter much thought, I have come to the conclusion that I should stay where I am. Certainly, the opportunity to work with such a prestigious firm as Fabrikam, Inc. is most attractive. On the other hand, I do enjoy my work here at Proseware, Inc. immensely, and I am happy living in the Seattle area.

Thank you for your confidence in me and for the opportunity to meet with you, Jim, Alice, and Quincy in St. Louis. My best regards to all.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
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