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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
June 4, 2003
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

Mea culpa (or, I’m sorry) about the mistake we made in our May 17 invoice. You are right, and the fault is mine. I have entered the amount on your ledger sheet as $1066.50 (thank goodness, the $1292.10 had not been posted).

I can’t really account for this mistake, Mr. Jamison, and I am delighted that you caught it. Thank you for writing.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
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